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1. Login to the system 

 
Write this web address to use the management system:  

 
https://www.acta.dk/ 
 
Please note https 
 
Here you can type in your username: viewer and password: viewer. 
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2. IMO number and “search” for vessel 

 
Now type in an IMO number and click the “search” button to see the vessel in the 
system. 
 

 
 
A list of cranes will appear below the IMO number, and you can see the previous 
service reports and certificates, as well as ACTA’s remarks to the service report. 
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3. Download the service report and certificate 

 
To download the service report or certificate click at the link with a date. 
 

 
 
 
Too you can see if ACTA had any remarks to the service report. 



 
ACTA Management System 

 

March 2009  page 5 of 6 
 

 
4. Upload documents and pictures 

When you have logged on into the system and have entered the IMO number you may 
upload pictures and documents. 

 

 
 
 

The boxes for uploading will appear when you click on “Add Documents & Pictures”. 
 
Click on the “Browse…” button to find the file on your computer. 
 
When you have chosen a file, click on the “Upload” button.  
 
To view the documents and the pictures that has been uploaded to the crane click on 
“View”. 
 
  
 
A new page will appear listing everything that has been uploaded for this crane.  
To see the document or photo you just have to click on the link. 
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5. Contact if questions 

 
If you have any questions in relation to the use of the system, please contact  
Jimmy S. Damsgaard on jsd@acta.dk  


